
                 MARNE COMMUNITY & SPOUSES’ CLUB 
                FORT STEWART AND HUNTER ARMY AIRFIELD 

Luncheon Vendor Contract and Agreement 
      
      

The MCSC Vendor Relations Chair/2nd Vice President, with approval from the MCSC Board, may accept or deny any vendor. If you 

are accepted as a vendor, you must enter into a contract, of which the following will be agreed upon: 

 

FEES:   ___  Community Information/Non-Selling  Free  

   ___  MCSC Members    $20 

   ___  Non-Members    $30 

   ___  Lunch     $20 (except the evening event, price TBD) 

 

PAYMENT:                      An invoice will be sent to you electronically once you are approved, to pay online. If you opt to pay by 

check, make checks payable to:     

Marne Community & Spouses’ Club 

   ATTN:  Vendor Relations 

   PO Box 3119 

   Fort Stewart, GA 31315 

 

RESERVATION POLICY: Reservations for each monthly luncheon are accepted no later than one week prior to the respective 

luncheon each month. Reservations are not guaranteed unless full payment is received and a signed and current “Vendor Contract and 

Agreement” is on record. 

 

Vendors offering similar services (i.e. make-up) may participate during the same event because their pricing and catalogs are different; 

however, only one vendor representing the same company (i.e. Avon) may participate at an event. Vendors from the same company 

may participate at a luncheon on a rotational basis at the discretion of the Marne Community and Spouses’ Club.  MCSC’s intent is 

that one vendor does not monopolize our events, giving all vendors an equal opportunity to present their business to our members.  

 

All returned checks will be charged a $30.00 fee, and the table space will be cancelled immediately.  

 

LUNCHEON MEALS: Vendors are invited to join MCSC members for lunch at the cost of the luncheon. If you would like lunch, 

full payment must be included with your reservation fee one week prior to the respective luncheon. 

 

REFUNDS:  If the vendor must cancel, the Vendor Relations Chair must be notified at least fourteen days before the day of the event. 

Failure to do so will result in the forfeiture of all fees. 

 

SET UP and CLEAN UP:  Luncheons begin at 10:45 am and run through 1 pm. Set up time for vendors will begin at 9:45 am, and 

must be completed no later than 15 minutes prior to doors opening.  Clean up cannot begin until after the event is complete. You are 

not required to remove any table linens from your table. *Times/dates subject to change depending on program scheduling. 

DOOR PRIZE: Vendors are required to provide MCSC with a product suitable for use as a door prize. The door prize (minimum 

retail worth $20.00) will be awarded at the event.  

1. Please identify the door prize by attaching a business card to it. The card will remain with the prize when awarded.  

2. A receipt for the door prize will be given to the vendor on the day of the event.  

3. In your contract, please include the retail value of your door prize. 

 

RECEIPTS:  Vendors can obtain a receipt for their table fee from the Treasurer the day of the event.  

 

ASSIGNED TABLE SPACE: MCSC reserves the right to assign all the table space locations and make table assignment changes 

prior to the event. Vendors may not rearrange their assigned locations. If a Vendor requires electricity, it must be noted on the form. If 

a Vendor requires more space than the one table provided (for example, a clothing boutique set-up), the Vendor must reserve and pay 

for two tables. 

 

LIABILITY: The Vendor shall in no way hold MCSC responsible for broken, lost, stolen items, or damaged items due to fire, water 

or any other cause. Vendors, under franchise, are welcome to sell their products provided sales are in accordance with franchise 

guidelines. MCSC will not be liable for vendor violation of franchise agreements.  



                 MARNE COMMUNITY & SPOUSES’ CLUB 
                FORT STEWART AND HUNTER ARMY AIRFIELD 

Luncheon Vendor Contract and Agreement 
      
 

Name ____________________________________________________________________________________________ 

  

Name of Business ___________________________________________________________________________________ 

 

Address ___________________________________________________________________________________________ 

  

Email _______________________________________________ Phone _______________________________________ 

  

Website ___________________________________________________________________________________________ 

 

Description of Product _______________________________________________________________________________ 

 

Electricity Required__________________________*Please note that the MCSC does not provide extension cords.* 

  

I acknowledge that I am to provide a minimum of one door prize. _____________ (Initial) 

Description and Value of Door Prize____________________________________________________________________ 

 

By signing, I certify my business is an approved business with a current Solicitation Permit from the DFMWR 

Financial Management Department. I have gone through the application and review status and am in compliance 

with AR 210-7. I understand and agree to all the terms of this application and agree to follow the rules and 

guidelines as stated. 

 

 

 Signature ___________________________________________________________  Date ___________________ 

 

Please be advised that the MCSC Board is dedicated to making our events inviting and entertaining, and as always, will 

be on hand to help ensure you have a great day.  We are deeply appreciative of your interest in being a vendor at our 

Luncheon.  Please let us know if we can help you in any way.  

  

 

 ________________________________________________ 
 

Official MCSC use only: 

 

Payment amount received: ______________________    Date Received: ___________________  

 

Paid By: _______Cash _________Check (#_____) _______CC  Received by: _____________________  


